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IHOJIUTHUKA

00padoTku nepcoHaabHbIX JaHHBIX MBOY «COIII Ne4 c.n.I'Bapaeiickoe»

HanrepeuyHoro MyHHINNAJLHOTO PAaiioHAa

1. O0uIMe MoJI0KeHu

1.1. Hacrosias monutrka 00padoTku nepcoHaibHbiX JaHHBIX MBOY «COILL No4
c..I'Bapueiickoe» (nanee — [lonuTuka) onpeaensieT mnean o0paboTKH MEPCOHATBHBIX
JAaHHBIX, KATETOPHUH U MIepeUYeHb 00padaThIBAEMbIX MEPCOHABHBIX JJAHHBIX, KATETOPUH
CyOBEKTOB, TIEPCOHATILHBIC TAHHBIE KOTOPBIX 00padaThIBAIOTCS, CIIOCOOBI, CPOKH MX
00pabOTKH M XpaHEHUs, IOPSIOK YHHUTOKCHHUS ITEPCOHATLHBIX JAHHBIX TPU
TOCTKEHUU TIeJIel UX 00paOOTKH WIIH MTPU HACTYTUICHUH WHBIX 3aKOHHBIX OCHOBAaHUH B
MBOY «COIINe 4 c.n.I'Bapaeiickoe (nanee — [kona).

1.2. JIokanbHbIE HOPMATHUBHBIE AKThl U UHBIE JJOKYMEHTBI, pETIaMEHTUPYIOIIUE

00paboTKy nepcoHanbHbIX NaHHBIX B LlIKkome, pazpadaThiBaloTCs C YIETOM MOIOKESHUN
[Tonutukmu.

1.3. JlefictBue IlonuTuku pacnpocTpaHsIeTcsl Ha IEPCOHAIIBHBIE TAHHBIE, KOTOPHIE
[Ikomna oOpabdaTeIBaeT C UCMOIB30BAaHUEM U O€3 HCIIOIb30BaHUS CPE/ICTB
aBTOMAaTH3aLUU.

1.4. B IlonuTuke UCNONB3YIOTCS CIEAYIOIINE TOHATHUS:



NEepCOHATBHBIC TaHHBIE — JIF00ast HH(POPMALKs, OTHOCAIIASICS MPSMO WITH
KOCBEHHO K OIpeAeIEHHOMY WJIH OIpeaesieMoMy (GU3NYeCKOMY JIUILY
(cyOBeKTy nepcoHaNbHBIX JJAHHBIX );

NIePCOHATBHBIC TaHHBIC, PA3PEHICHHBIE CYyOBEKTOM MEPCOHANBHBIX JaHHBIX IS
pacnpoCcTpaHeHus, — MePCOHABHBIE TaHHBIE, IOCTYIT HEOTPAaHUUYEHHOTO Kpyra
JIUI] K KOTOPBIM MPEA0CTaBIeH CyOBEKTOM MEPCOHANBHBIX TAHHBIX TyTEM JTa4yH
coryiacusi Ha 00padOTKy NEPCOHAIBHBIX JAHHBIX, PAa3pPEIICHHBIX CYObEKTOM
NEPCOHAIBHBIX JIAHHBIX JUIsI pACIIPOCTPaHEHHS B TIOPSIKE, IPEyCMOTPEHHOM
®denepanbHbIM 3aK0HOM OT 27.07.2006 Ne 152-®3 (nanee — 3akoH);

omepaTop NEPCOHANBHBIX JaHHBIX (omepatop) — Lllkomna — ropuauyueckoe auIo,
CaMOCTOSITENIBHO WM COBMECTHO C IPYTUMHU JINLIAMH OpTaHU3YIoLIee U (MIH)
OCYyIIECTBIIAIONIee 00pabOTKY MEPCOHATBHBIX JaHHBIX, OMPeIesSIolee esn
00paboTKU MEePCOHATBHBIX JAHHBIX, COCTaB EPCOHATBHBIX IAHHBIX,
MOJIeKAIUX 00paboTKe, IeUCTBUA (ONepalliu), COBEpIlIaeMble C
MepPCOHAIBHBIMU JAHHBIMH,

00paboTKa MepcoHaIbHBIX JAHHBIX — JCHCTBUE (ONEpalysi) Ui COBOKYITHOCTb
neicTBuil (onepanuii) ¢ nepcoHaIbHBIMUA JaHHBIMU C UCIIOJIb30BAHUEM U 0€3
WCTIOJIB30BAHMS CPEJICTB aBTOMATH3AIINH, BKIIFOUasi COOp, 3aIiCh,
CUCTeMAaTH3aI1I0, HAKOIUICHHE, XpaHEeHUe, yTouHeHne (0OHOBJICHHE,
W3MEHEHHE), N3BJICUCHHE, NCII0JIb30BaHKE, ITepeaauy (pacnpocTpaHeHHe,
MPEAO0CTaBICHHE, TOCTYM), 00e3TMYUBaHNEe, OJIOKUPOBAHUE, YAAJICHHE,
YHUUYTOXKECHHUE;

ABTOMATH3UPOBAaHHAS 00pabOTKa MEPCOHAIBHBIX TAHHBIX — 00padoTKa
MIEPCOHATBHBIX TAHHBIX C MTOMOIIBIO CPE/ICTB BEIUMCIUTEIHHON TEXHUKH;

pacmpocTpaHeHHe TIEPCOHATBHBIX JTaHHBIX — ICHCTBUS, HAIIpaBJICHHBIC HA

PacKpbITHE NEPCOHAIBHBIX TAHHBIX HEONPEICIIEHHOMY KPYTY JIUIL;

MPEIOCTABJICHNUE NTEPCOHANLHBIX JAHHBIX — JICHCTBUS, HAPABICHHBIC Ha
PacCKpBITHE IEPCOHATBHBIX TAHHBIX OMPECIIEHHOMY JIUITY WIH OTpeAcICHHOMY
KpyTYy JIHLL,

OJIOKMPOBAHKE MEPCOHATBLHBIX JAHHBIX — BPEMEHHOE MpeKpaIieHne 00padboTKu
MEePCOHATIBHBIX IAHHBIX (32 UCKIIIOUEHUEM CITy4aeB, eciii 00paboTka
HEoOXOaMMa JJIs1 yTOYHEHUS TIEPCOHATBHBIX JaHHBIX);

YHUYTOKCHHE MTEPCOHANIbHBIX JAHHBIX — JIEHCTBUS, B PE3yJIbTAaTE KOTOPBIX
CTaHOBUTCSI HEBO3MOKHBIM BOCCTAHOBUTH COJICPKAHHUE NMEPCOHATBHBIX TaHHBIX
B MH(GOPMAIIMOHHOW CUCTEME NIEPCOHAILHBIX TaHHBIX U (WJIN) B pE3YJIbTaTe
KOTOPBIX YHHUTOXKAIOTCS MaTepruaibHbIe HOCUTENN IEPCOHATBHBIX JTAHHBIX;

00e3TMYMBaHuE NEPCOHATBHBIX JAHHBIX — IEHCTBHS, B Pe3yJIbTaTe KOTOPHIX
CTaHOBUTCSI HEBO3MOXKHBIM 0€3 UCTIOIh30BAHMS JIOTIOHUTEILHOW WH(OPMAITIH
OTIPENIeUTh MPUHAICKHOCTh TIEPCOHATBHBIX JJAHHBIX KOHKPETHOMY CYOBEKTY

MEePCOHATBHBIX JIAHHBIX;

uH(pOpMAIMOHHAs CHCTEMA MEePCOHANBHBIX JAHHBIX — COBOKYITHOCTD
coJiepKaimuxcs B 0a3ax JaHHBIX MEPCOHATBHBIX TaHHBIX H 00€CIIEUHBAIOIINX
X 00paboTKy MH()OPMAITMOHHBIX TEXHOJIOTUN U TEXHUYECKUX CPEJICTB;

TpaHCTpaHWYHAS Mepe/iada NePCOHANBHBIX JIAHHBIX — Tepe/iada MepCOHaATbHBIX
JTaHHBIX Ha TEPPUTOPHUIO HTHOCTPAHHOT'O FOCYJapCTBa OPraHy BJIACTU
MHOCTPAHHOTO rOCYJapCTBa, NHOCTPAHHOMY (PU3NYECKOMY JIHILY WIIH
WHOCTPAHHOMY IOPHINYECKOMY JIHILY.



1.5. [lIkoxna Kak onepaTtop NepCOHATBHBIX JaHHBIX 00s3aHa:

1.5.1. Cobmronath KOH(GUIECHIIUATBHOCTD IEPCOHATBHBIX JaHHBIX, & UMEHHO HE
pacTpOCTPaHATh IEPCOHAIBHBIC TAHHBIC U HE TIEPEIaBaTh X TPETHUM JIHIIAM 0e3
corjacus CyoObeKTa MepCOHANIBHBIX JIAHHBIX UM €r0 3aKOHHOTO MPEACTABUTEIIS, SCITH
HMHOE HE MPETYCMOTPEHO 3aKOHOIATEIBCTBOM.

1.5.2. O6ecneyuTh CY6’beKTaM MCPCOHAJIBHBIX JAaHHBIX, HX 3dKOHHBIM IIPCACTABUTCIIAM
BO3MOKXHOCTH O3HAKOMIJICHNA ¢ JOKYMCHTAMH U MaTCpUajlaMU, COACPKAILUMHU UX
MEPCOHAIIBHBIC TAHHBIC, €CJIM MHOC HC NPCAYCMOTPCHO 3aKOHOAATCILCTBOM.

1.5.3. Pa3pscHATH CY6T>GKTaM IICPCOHAIBHBIX NAHHBIX, UX 3dKOHHBIM IIPCACTABUTCIIAM
IOPUINYCCKUC TTOCIICACTBUA OTKa3a MPCAOCTABUTL MECPCOHAIIBHBIC TAHHBIC.

1.5.4. bnokupoBaTh WM YIAISITh HEIIPAaBOMEPHO 00pabaThIBaeMble, HETOUHbIE
nepcoHatbHbIe JaHHbIE TH00 00eCIeYnTh UX OJIOKUPOBAHKE WU yIaJICHHE.

1.5.5. IIpekpatuth 00pabOTKY U YHHUTOKHTH WJIH O0C3TUYHMTH IIEPCOHAIIbHBIC TAHHBIC
100 00ecTIeYnTh IpeKpalieHne 00padoTKU U YHUUITOKCHHUE WM 00C3THINBAHHE
MEPCOHATBHBIX TAHHBIX MTPH JTOCTIKCHUH 1IN UX 00pabOTKH.

1.5.6. IIpexpatuth 00pabOTKY NEPCOHATIBHBIX TAHHBIX MM 00ECTIEUUTh MIPEKpalleHne
00pabOTKH MEPCOHANBHBIX JaHHBIX B CIIy4ae OT3bIBa CyOBEKTOM MEPCOHAIBHBIX JaHHBIX
coryiacust Ha 00pabOTKy €ro NEpPCOHANBHBIX TaHHBIX, €CIIM NHOE HE MPEAYCMOTPEHO
JIOTOBOPOM, CTOPOHOM KOTOPOT'0, BHITOAOIIPUOOpETATENEM WU MTOPYUUTEIEM I10
KOTOPOMY SIBJISIETCS] CYObEKT NEPCOHATBHBIX TAaHHBIX, UM UHBIM COTJIAIlICHUEM MEXIy
[IIkom0#i 1 cyOBEKTOM MEPCOHATBHBIX TaHHBIX.

1.5.7. IlpuarMaTh Mephl, HEOOXOIUMBIE U JOCTATOYHBIC I 0OCCIICYSHHUS BHITOTHEHUS
00s13aHHOCTEHN, TPEAYCMOTPEHHBIX 3aKOHOM U MPUHATHIMUA B COOTBETCTBUU C HUM
HOPMAaTUBHBIMH MPABOBBIMU aKTaMHU.

1.6. [lIkona Bopase:

1.6.1. CaMOCTOSITENTLHO OIPEAEISATh COCTAB U MEPEYCHb MEP, HEOOXOTUMBIX U
JIOCTATOYHBIX ISl 00ECTICUeHUS BBITIOJIHEHUS 00s13aHHOCTEH, TPETyCMOTPEHHBIX
3aKOHOM W IPUHSATHIMU B COOTBETCTBHH C HUM HOPMATHUBHBIMH MPABOBBIMU aKTaMH,
€CJIM MHOE HE MPETYCMOTPEHO 3aKOHOIATEILCTBOM O TIEPCOHATBHBIX JTAHHBIX.

1.6.2. Vcnonb30BaTh MepcOHANIbHbIEC JaHHbIE CYObEKTOB MEPCOHANIBHBIX JAHHBIX 0€3 UX
coriacus B Cllydasix, IpelyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.3. TIlpenocTaBnsTh MepCOHATBHBIC TaHHBIC CYOBEKTOB MEPCOHATBHBIX TAHHBIX
TPETHUM JIUIAM B CIIy4asiX, MPETyCMOTPEHHBIX 3aKOHOIATETLCTBOM.

1.6.4. ITopyunuts 00pabOTKy NEPCOHATBHBIX TAHHBIX IPYTOMY JIUILY C COTJIacHsl CyObeKTa
NIEPCOHATBHBIX TAHHBIX, €CJIM HHOE HE MPETYCMOTPEHO (eiepaTbHbIM 3aKOHOM, Ha
OCHOBAHHH 3aKJIFOUYAEMOT0 C 3TUM JIULIOM J0oroBopa. JIuio, ocymiecTBisoniee
00paboTKy epCOHANBHBIX TaHHBIX 10 mopy4yeHuto LIIkombl, 00s13aH0 coOMI01aTH
NPUHIIMIIEL U TIpaBHiia 00pabOTKK NepCOHANBHBIX TaHHBIX, IPETyCMOTPEHHBIE 3aKOHOM,
co0moaTh KOHQUICHINAIEHOCTh IEPCOHATBHBIX JaHHBIX, IPUHUMATh HEOOXOANMBIE
MEpBbI, HalIPaBJICHHBIE HA 00eCIeUeHNE BHIITOTHEHUS 00s13aHHOCTEH, MPETyCMOTPEHHBIX
3aKOHOM.



1.7. PaboTHUKH, COBEPIIEHHOJETHNE yYaIIUEecs, POJAUTENN HECOBEPIIEHHOIETHUX
yUaIluxcsi, UHble CyOBEKThl EPCOHAIBHBIX TaHHBIX (Jajiee - CyOBEKThI IEPCOHAIBHBIX
JTAHHBIX ) 00S3aHBI:

1.7.1. B ciy4asix, mpelyCMOTPEHHBIX 3aKOHOAATENBCTBOM, MpeaocTaBiarh Llkome
JIOCTOBEPHBIE NIEPCOHAILHBIC JaHHBIE.

1.7.2. Tlpu u3MeHEHUH NEPCOHANBHBIX TAHHBIX, 00HAPYKEHUU OIIMOOK HIIN
HETOYHOCTEH B HUX He3aMeUIUTENbHO coolmathk 00 aToM Llkore.

1.8. CyOBeKTHI IEpCOHAIBHBIX JaHHBIX BIPABE:

1.8.1. [Tonyuats uHpOpMAIIHIO, KACAIOUTYIOCS 00paOOTKH CBOMX MEPCOHATBHBIX JAHHBIX,
KpOME CJ1y4aeB, KOTJja TAKOW JOCTYI OrpaHU4eH QeepabHbIMU 3aKOHAMH.

1.8.2. Tpe6oBath o1 LIIKOJIBI YTOUHUTE NEPCOHATBbHBIE JaHHbIE, OJIOKUPOBATH UX WU
YHUUYTOXXHUTb, €CIIU MEPCOHAJIbHBIE TaHHBIE SIBJSIOTCS HEMOJIHBIMH, YCTAPEBILUMH,
HETOYHBIMH, HE3aKOHHO MOJyYEHHBIMU HJIU HE ABJISAIOTCS HEOOXOAUMBIMHU IS
3asBJICHHOM 11eM 00paboTKH.

1.8.3. I[OHOJ'IHI/ITB MMCPCOHAJIBHBIC JAaHHBIC OLICHOYHOI'O XapaKTCpa 3as4BJICHHUCM,
BbIpa’KaronuM CO6CTBCHHYIO TOYKY 3pCHUA.

1.8.4. O6xanoBath nerictBus win 0e3aeiicteue 1Ikompl B yIIOTHOMOUYEHHOM OpraHe Mo
3aIUTE MPaB CYOBEKTOB MEPCOHATBHBIX JAHHBIX HIIA B CYJI€OHOM TIOPSIJIKE.

2. [IpaBoBbIe OCHOBAHMS 00Pa0OTKH NMEPCOHAIBbHBIX TaHHBIX

2.1. IlpaBoBBIMU OCHOBaHUSMH 00PaOOTKH MEPCOHANBHBIX TaHHBIX B [IIKome siBisitoTCs
YCTaB M1 HOPMATHUBHBIE MTPABOBBIE aKThl, VISl UCTIOJIHEHUSI KOTOPBIX U B COOTBETCTBHUU C
koTopeimu [1Ikona ocymiecTBiasieT 00pabOTKy MEPCOHATBHBIX JaHHBIX, B TOM YHCIIE:

o TpynoBoit KOJEKC, MHBIC HOPMATHUBHBIE ITPABOBBIE aKThI, COJIEPKAIINE HOPMBI
TPYAOBOTO IPaBa;

e broKeTHBIN KOJIEKC;

o Hamnorossiii KoaeKC;

o I'paxknaHckuil KOHEkc;

o CeMelHBIA KOJEKC;

o @enepanbHblii 3aK0H OT 29.12.2012 Ne 273-D3 «O06 obpazoBanuu B Poccuiickoi
denepanuny U NPUHATHIC B COOTBETCTBUU C HUM HOPMAaTHUBHBIE TIPABOBbIE
aKTEI,

e COLMAJBHOE, IEHCHOHHOE U CTPAXOBOE 3aKOHOIATENIbCTBO Poccuiickoit
denepaunu;

e 3aKOHOJATENLCTBO B cepe O€30MacHOCTH, B TOM YHCIIC aHTUTEPPOPUCTUUECKOM
3al[UIICHHOCTH.

2.2. IIpaBOBBIMU OCHOBAaHUSIMH 00paOOTKH MEepCOHAIBbHBIX JaHHBIX B LlIkome Takxke
SBIIIIOTCS JIOTOBOPBI C GU3HUECKUMHU JIUIAMU, 3asBJIEHUs (COIIacus, JOBEPEHHOCTH)
y4daluxcs U poiuTeNnei (3aKOHHbIX NPEACTABUTENEN) HECOBEPLIEHHOJIETHUX YUaLUXCS,
coriacusi Ha 00pabOTKy NEePCOHAIBHBIX JAHHBIX.



3. Hean 00padoTKH MEePCOHAIBHBIX JAHHBIX, UX KATErOPUHU M NepeYeHb, KATeropuu
cy0beKTOB, IEPCOHAIbHBIE JAaHHbIE KOTOPBIX 00padaThIBAIOTCS, CIIOCO0OBI, CPOKHU UX
00padoTKH M XpaHEHUsl, MOPSIAOK YHUUTOKEHHUS MEePCOHATBHBIX TAHHbIX

1. eab 00padoOTKU: OpraHu3anus o0pa3oBaTeJbHOM 1eATEILHOCTH 10
o0pa3oBaTe/ibHbIM MPOrPaMMaM HAYAJIbHOT0 00111€r0, OCHOBHOIO 00IIIEro 1
cpeaHero o01ero o0pa3oBaHus, J0NMOJTHUTEIbHBIM 00111€00Pa30BaTeIbHbIM
nporpamMmmam

Kareropun [TepconasibHBIE JAaHHBIE CnenuanbHbie

JTAHHBIX JTAHHBIE

Ilepeuenn o (amunus, UMs, OTYECTBO; CBeneHust 0 COCTOSIHUU
JTAHHBIX e TIOJ, 310POBBS

e TPaXXIaHCTBO;

e JIaTa U MECTO POXKICHUS;

e u3oOpaxenue (pororpadus, BUACO);

e TIACTIOPTHBIC JAHHBIC;

e aJapec PETHUCTPAINH IO MECTY
KUTEITHCTBA,;

e anpec (aKTUIECCKOTO MPOKHBAHHS,

e KOHTAKTHBIC JaHHBIC;

e HHIUBHUAyaJIbHBIH HOMEP
HAJIOTOTIATEIIBIINKA,;

e CTPaxoOBOW HOMEp WHIAUBUIYATHLHOTO
nuneBoro cuera (CHUJIC);

e CBEJICHHS 00 yCIIeBaeMOCTH
oOyuJaromnierocs u Apyrue CBeICHus,
oOpasyromiecs B Mmpolecce
peanu3anuu o0pa3oBaTeIbHON
POTPaMMBbI;

e WHBIC TIEPCOHATBHBIC JaHHBIC,
npenocTaBisieMble (PU3NIECKUMU
JUIIAMH, HEOOXOTUMBIE IS
3aKJIFOUEHUS U UCTIOJTHEHUS
JIOTOBOPOB, UCIIOJTHCHUS HOPM
3aKOHOJIATENILCTBA B cepe
oOpazoBaHus

Kareropuun OOyuaromuecsi, UX poaUTENH (3aKOHHBIE MTPEICTABUTEIIN)
CyOBEKTOB

Cnoco0sl ABTOMaTH3UpOBaHHAas 00paboTka u 0e3 CpeICTB aBTOMATU3AIMH, B TOM
00paboTKu qucIe:

e TOJIyYEHUE NEPCOHAIBHBIX JAHHBIX B YCTHON U MUCbMEHHOM
dbopMe HEmOCPECTBEHHO OT CYOBhEKTOB MEPCOHAIBHBIX
JTAHHBIX;




BHECEHUS IIEPCOHAIBHBIX JAHHBIX B )KYPHAJIBI, PEECTPHI U
UH(pOpPMALMOHHBIE CUCTEMBI U TOKYMEHTHI [LIKOIBbI.

Cpoku B Tedenue cpoka peanuzanny o0pa3oBaTeIbHON MPOTrPaAMMBI
00paboTKu

Cpoku B TeueHue cpoka, ycTaHOBJIEHHOIO HOMEHKIIATYpPOil 1e]1 B 3aBUCUMOCTH
XpaHeHUs OT THIIA TOKYMEHTA, B KOTOPOM COJEPKATCS IIEPCOHAIbHBIEC TaHHbBIE
[Topsimox B cootBercTBuM ¢ [lopsiikoM yHUUTOXKEHHS U 00€3TMUNBAHUS
YHUYTOKEHHUSI | IEPCOHAIBHBIX JaHHBIX [IIKOJIBI B 3aBUCUMOCTH OT THIIA HOCHUTEIA

IICPCOHAJIBHBIX TaHHBIX

2. lleanb 00padoTKK: BbINOJHEHHS] PYHKIMA U MOJTHOMOYHUII padoToaaTe/isi B
TPYAOBBIX OTHOILLIEHUSAX, B TOM YHCJe 00S3aHHOCTEM 0 OXpaHe Tpyaa

Kareropuun |IlepconanbHbie JaHHBIC Crneuuansubie | buomerpuueckue
JTAHHBIX MePCOHAIBHBIC | IEPCOHATBHBIC
JTAHHBIC JTAHHBIC

[lepeuennb o (amunus, UMs, OTYECTBO; Ceenenus o | M300paxenue Ha
JTAHHBIX e TIOT; COCTOSTHUU ¢doro u

e TPaXJIAHCTBO; 3JI0pPOBBS BUJICO3AITUCH,

e JIaTa U MECTO POXKICHUS; TIOJTYYCHHBIX C

o u300paxenue (pororpadusi); Kamep

e TIACTIOPTHBIC JAHHbIE; HaOII0IeHU S

aJIpec PETUCTPAIINH TI0 MECTY
JKUTEIIbCTBA,

aapec (haKTHIECKOro
MIPOXKUBAHUS;

KOHTAKTHBIC TaHHBIC;
WUHAUBUIYaTbHBIA HOMED
HAJIOTOIIJIATEIIBIINKA;
CTPaxOBOM HOMEDP
WHMBUIYaTBLHOTO JIUIIEBOTO
cuera (CHUNJIC);

cBenleHust 00 oOpa3oBaHUU,
KBaJIM(pUKaIIH,
npodeccuoHaNbHON
MOJTOTOBKE U MOBBIIIICHUN
KBaJIM(pUKauy;

CEMEMHOE MOJIOKEHUE,
HaJIU4HEe JETEH,
POJICTBEHHBIE CBSI3U;
CBEJICHUS O TPYIOBOM
JEeSITENbHOCTH, B TOM YHUCIIE
HaJu4ue MOOLIPEHUN,




HarpaxJIeHui u (Uim)
JUCUUTUIMHAPHBIX
B3BICKaHUM;

e JIaHHBIC O PETUCTPALINU
Opaka;

e CBEJICHUS O BOUHCKOM YYETE;

e CBEACHMS 00 MHBAJIHUIHOCTH,

e CBeACHMS 00 yJepKaHUU
AJIMMEHTOB;

e CBEJICHHUS O JOXOE C
IpeIbIAYIIEro MecTa
paboTHI;

e UHBIEC IEPCOHAIIbHBIE
JTAHHBIE, IPEI0CTaBIIsIEMbIE
pabOTHUKAMHU B
COOTBETCTBUU C
TpeOOBaHUSMU TPYJOBOTO
3aKOHOJATENIbCTBA

Kareropuu PaGoTHuku, KaHIUAATH HA pabOTY (COMCKATEINHN)
CyOBEKTOB
Cnioco6bl ABTOMaTH3UpOBaHHAs 00paboTka u 0e3 CpeICTB aBTOMATU3AIH, B TOM
o0paboTku qucle:
e TIOJIyYCHUE NEPCOHANBHBIX JAHHBIX B YCTHOW U MMUCHMEHHOM
dbopMe HEMOCPEICTBEHHO OT CyOHEKTOB MEPCOHATBHBIX
JTAHHBIX;
e BHECCHHS NEPCOHANIBHBIX JAHHBIX B KYPHAJIBI, PEECTPHI U
nH(pOpMaIMOHHBIE CUCTEMBI U JOKyMEHTHI [1Ik0bI
Cpoku B Teuenue cpoka aeicTBUS TPYAOBOTO J0roBopa. g kaHIuIaToB — B
00paboTKH TEYEHHE CPOKA, HEOOXOUMOTO ISl PACCMOTPEHHUSI KaHAUIATyPhI |
3aKJIIOUYEHHUS TPYIOBOTO JI0rOBOpa
Cpoxku B teueHue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPO J1e7T B 3aBUCUMOCTH
XpaHeHUs OT TUIA IOKYMEHTA, B KOTOPOM COJIEPXKATCs MePCOHATBHBIC IaHHbBIC, B
TOM YHCJI€ B COCTaBE JIMYHBIX el — 50 jeT
[Topsimox B cootBetctBuu ¢ IlopsakoM yHUUYTOXKEHHUS U 00E3TMUMBAHUS
YHUYTOXKEHHUSI | IEPCOHATBHBIX JaHHbIX [I1IKOIBI B 3aBUCUMOCTH OT THIIA HOCUTES

MNEPCOHAIBHBIX TAHHBIX

3. Heab 00padoTKu: peaju3anms rpazkIaHCKO-TIPABOBbIX 10I0BOPOB, CTOPOHOIA,
BbIroonpuodperareseM WM MoJdydaTeaeM KOTOPbIX siBasiercs Hkoaa




Kareropun IlepconanbHble TaHHBIE
JAHHBIX
ITepeuens o (amunms, UMs, OTYECTBO;
JAHHBIX e TIACIOPTHBIE JAHHBIE;
e ajpec peructpaiuu u (win) GaxKTHYecKoro mpoxKUBAHMUS;
e KOHTAKTHBIE JAHHBIE;
e MHAMBHUAYaJIbHBI HOMED HAJIOIOIJIATENBIINKA;
e HOMEp PacyeTHOIO CUETa;
e HOMep OAHKOBCKOM KapThl;
e MHBIE IEPCOHAJIbHBIEC JaHHbIE, ITPE1OCTaBIsIeMbIE (PU3NUECKUMU
JUIIAMHU, HEOOXOIUMBIE IS 3aKJIFOYSHHSI U UCTIOTHEHUS
JIOTOBOPOB
Kareropun KoHTparenTsl, mapTHepsl, CTOPOHBI JOTOBOPA
CyOBEKTOB
Cnoco0bl ABTOMaTH3UpOBaHHAs 00paboTKa 1 0€3 CpeICTB aBTOMATU3aIMH, B TOM
00paboTKu qucle:
e TIOJy4YEHHUE NEPCOHANbHBIX IAHHBIX B YCTHOW U TUCBMEHHOU
(opMe HEMOCPEACTBEHHO OT CYOBEKTOB IEPCOHATBHBIX
JAHHBIX;
e BHECEHUS NEPCOHANbHBIX IAHHBIX B XKYpPHaJbl, PEECTPHI U
MH(OPMALIMOHHBIE CUCTEMBI M TOKYMEHTHI LIIKOIBI
Cpoku B teuenue cpoka, HEOOXOUMOTO /1711 UCTIOJTHEHUS 3aKIIFOUEHHOT O
o0paboTku JI0TOBOpA
Cpoku B TeueHue cpoka, ycTaHOBIEHHOIO HOMEHKIIATYpPOil J1e]1 B 3aBUCUMOCTH
XpaHEeHUs OT TUIIA IOKYMEHTa, B KOTOPOM COAEPKATCS NEPCOHAILHBIE TAHHbIE
[Topsimox B cootBerctBuM ¢ [1opsiikoM YHUUTOXKEHUS U 00E3TUUUBAHUS
YHUUYTOXKEHHUSI | IEPCOHATBHBIX AaHHbIX [1IK0JIbI B 3aBUCUMOCTH OT TUIIA HOCUTES

NEPCOHAIIBHBIX TaAHHBIX

4. Ilean 00padoTKu: o0ecnevyeHne 0€30MACHOCTH

Kareropun IlepconanbHbIe TaHHbBIE

JAHHBIX

Ilepeuenn o (amumms, UMs, OTYECTBO;
JAHHBIX e TIACIOPTHBIC JAHHBIE;

e ajpec perucTpauuu u (win) GakTUYECKOTro MPOKUBAHUS;
e KOHTAKTHBIC JIaHHbBIE




Kareropun [Tocerurenu Lkomnsl
CyOBEKTOB

Crioco0b1 ABTOMaTH3upoBaHHas 00paboTKa U 6€3 CPEeICTB aBTOMATHU3AIINH, B TOM
00paboTKu qucIe:

e TIOJy4YEHHUE NEPCOHANbHBIX IaHHBIX B YCTHOW U TUCBMEHHOM
dbopMe HEmOCPECTBEHHO OT CyOBEKTOB EPCOHATBHBIX
JTAHHBIX;

e BHECEHUS NEPCOHAIBHBIX IaHHBIX B KYpPHaJbl, PEECTPHI U
MH(OPMALIMOHHBIE CUCTEMBI U TOKYMEHTHI LIIKOIIBI

Cpoku B Teuenue nepruona HaxXoXKIAEHUS OCETUTENs Ha Tepputopun LIKomsl

00paboTKu

Cpoku B TeuyeHue cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOil 1€ B 3aBUCHMOCTH

XpaHEeHUs OT THIIA TOKYMEHTA, B KOTOPOM COJIEPKATCS IEPCOHAIBbHBIE TaHHbIC, B
TOM 4Kciie MUHUMYM 30 JHEN B OTHOLIEHHUH 3alCEN KaMep
BUJICOHAOIIOICHUS

[Topsmox B cootetrctBuu ¢ IlopsakoM yHUYTOXKEHUS U 00€3TMUMBAHUS

YHUYTOXCHUA | IICPCOHAJIBHBIX JaAHHBIX [IIxoJBI B 3aBUCUMOCTH OT THIIA HOCUTEIIS
NMEPCOHATBHBIX TAHHBIX

4. YcinoBusi 00padoTKN NepCcOHAIBHBIX JAHHBIX

4.1. llkona ocymiecTBisieT cOOp, 3aMKUCh, CHCTEMATU3AIINIO, HAKOIIJICHUE, XPAaHCHHE,
yTouHeHHUE (0OHOBIICHUE, H3MEHEHUE), U3BJICUCHUE, UCTIOIb30BaHUE, TIepe1ady
(pacmipocTpaHeHue, IPeA0CTaBICHHE, TOCTY ), 00e3TUIMBaHNEe, OJIOKUPOBaHUE,
ylaJeHue U YHUYTOKEHUE TIEPCOHANBHBIX JIAHHBIX B COOTBETCTBHH C
3aKOHOJIATEILCTBOM O MEPCOHATBHBIX JAHHBIX U JIOKAJTbHBIMH HOPMATHBHBIMUA aKTaAMH
[IxombI.

4.2. Bce nepconanbubie qannabie [lkona momydaer oT cyObeKkTa MepcoOHaNbHBIX JaHHBIX,
a B CJIy4asiX, Korjia CyObeKT MepCOHaIbHBIX JAHHBIX HECOBEPIICHHOIETHHM, — OT €ro
poauTenel (3aKOHHBIX MPEACTABUTEINIEH).

4.3. [Tonyuenue o 06pabOTKy MEPCOHATBHBIX JAHHBIX, PA3PEIICHHBIX CYObEKTOM
NepCOHANBHBIX TaHHBIX JUIs pacnpocTpaHenus, [llkomna ocyiecTiaser ¢ coomoaeHueM
3aMpeToOB U YCIOBUH, IPEAYCMOTPEHHBIX 3aKOHOM.

4.4, llIxoma 06pabaTpiBaecT MepcoHaIbHEIC JaHHBIC:

o 0€3 UCNOJIb30BaHUs CPEACTB AaBTOMATU3ALINH;

e C UCIOJb30BaHHEM CPEJICTB aBTOMATH3ALMH B IpOrpaMMax U HHPOPMALIMOHHBIX
cucremax: «1C: 3apmiara u kaaps», «1C: bubnuorekay, « 91€KTPOHHBII
ITHEBHUK», «[Ipoxoxa u nutanue».

XpaHeHI/Ie IICPCOHAJIBHBIX JaHHBIX!




4.5.1. lIkona XpaHUT MEepCOHATbHBIE JaHHbIE B TEUEHHE CPOKA, HEOOXOIUMOrO JIJIst
TOCTHDKCHUS T1eJiel uX 00paboTKH, a TOKYMEHTHI, COJIepKaIllie IEPCOHAIbHBIC JaHHEIE,
— B TEUEHUE CPOKA XPAHEHUS IOKYMEHTOB, PETYCMOTPEHHOTO HOMEHKJIATYPOU AEN, C
YYETOM apXUBHBIX CPOKOB XPAHEHUS.

4.5.2. [lepcoHanbHble TaHHBIE, 3aQPUKCUPOBAHHBIC HA OYMaKHBIX HOCUTENSX, XPaHATCS B
3anupaeMbIx mKadax 1100 B 3alUpaeMbIX MOMEIICHUSX, TOCTYN K KOTOPHIM OIPaHUYEH.

4.5.3. IlepcoHanbHbIe 1aHHbIE, 00pabaThIBaEMbI€ C UCIIOJIb30BAHUEM CPE/ICTB
aBTOMATH3ALMH, XPAHITCS B TAKOM IOPSAKE U HA YCIOBUAX, YTOOBI UCKIIOUYUTh
HEIIPAaBOMEPHBIN WIH CIyYalHBIA JOCTYI K HUM, YHUYTOKEHHE, U3MEHEHHUE,
OJ0KMpOBaHKE, KOMMPOBAHKE, IPEAOCTaBIEHNE, PACIIPOCTPAaHEHHUE EPCOHAIBHBIX
JIAHHBIX, a TAK)KE MHBIE HENIPABOMEPHBIE JEHCTBHS B OTHOLLICHUH IIEPCOHAIBHBIX
JTAHHBIX.

4.6. Jluna, oTBeTCTBEHHBIE 32 00pPa0OTKY NepcoHaIbHBIX JaHHbIX B LlIkoie, mpekparaior
uX 00pabaThIBaTh B CAEAYIOIINX CIy4dasX:

e JIOCTUTHYTHI 111 00paOOTKH NMEePCOHANBHBIX JaHHBIX;

e HCTEK CPOK JEHCTBUS corjacus Ha 00pabOTKy MEePCOHANBHBIX JaHHbBIX;
e OTO3BAaHO corjacue Ha 00pabOTKy NEPCOHATbHBIX IAHHBIX;

e 00paboTKa NepCOHATBHBIX JTAHHBIX HEITPABOMEPHA.

4.7. Ilepegaya nepCOHAIBHBIX TAHHBIX:
4.7.1. llIxona oGecneynBaeT KOHPUACHIIMATEHOCTD MIEPCOHALHBIX JaHHBIX.
4.7.2. lllkona nepenaet nepcoHaIbHbIE JaHHbIE TPETHUM JIMLIAM B CJIEAYIOIIUX CIy4asx:

e CYOBEKT MEPCOHANIBHBIX JAHHBIX JaJ COrJIache Ha Tepeaady CBOUX JTaHHBIX;
e TIepeAaTh JaHHBIE HEOOXOJIUMO B COOTBETCTBHU C TPEOOBAHUSIMU
3aKOHOJIaTEJIbCTBA B paMKaX YCTAaHOBJIECHHOW MPOLIEAYPHI.

4.7.3. llIkona HEe OCYIIECTBIAECT TPAHCTPAHUYHYIO TIEpeIady NEPCOHAIBHBIX JaHHBIX.

5. Aktyanu3anus, HCIIPaBJIeHHe, yIaJleHue 1 YHHYTOKeHHe NePCOHAIbHbIX
AAHHBIX, 0TBETHI HA 3alIPOCHI CYyObEKTOB NMEPCOHATbHBIX JAHHBIX

5.1. B ciydae npenocraBieHus CyObEeKTOM MEPCOHATBHBIX TaHHBIX, €M0 3aKOHHBIM
npe/cTaBUTeIeM (PaKTOB O HETIOJHbBIX, YCTAPEBIINX, HETOCTOBEPHBIX MJIM HE3aKOHHO
MOJIYYEHHBIX MEePCOHANBHBIX AaHHbIX [IIkona akTyanusupyer, ucnpaBiser, OJOKUPYET,
yIaIsIeT WIA YHUYTOXKAET UX U YBEIOMIISIET O CBOMX JICHCTBUSX CyOBEKTa
NIEPCOHAJIBHBIX JAHHBIX.

5.2. Ilpu gocTmwxeHuu 1eneil 00pabOTKY NEPCOHATBHBIX TaHHBIX, & TAK)XKE B CIIydae
0T3bIBa CyOBEKTOM MEPCOHATBHBIX JAaHHBIX COTIacHus Ha 00pabOTKY MepCOHAIBHBIX
JTAHHBIX TIEPCOHAILHBIC JAHHBIC MMOJICKAT YHUITOXKCHHUIO, €CITH MHOE HE
IPeyCMOTPEHO JOTOBOPOM, CTOPOHOM, MOJTydaTesieM (BBITOJONIPHOOpeTaTesieM) 1o
KOTOPOMY SIBJISIETCS] CYObEKT MEPCOHATBHBIX TaHHBIX.

5.3. YHUYTOXKEHUE TOKYMEHTOB (HOCUTEIEH), COJIEpKAIUX TEPCOHANIbHBIEC TaHHBIE,
MIPOU3BOJUTCS B COOTBETCTBUM C [lopsaiKOM YHUUTOXEHUSI U 00€3TMUNBAHUS
nepcoHaNbHBIX HaHHBIX LIIKOJBI B 3aBUCHMOCTH OT THIIAa HOCUTEJS TEPCOHAIBHBIX



JTAHHBIX, B TOM YHCJIE ITyTeM U3MEIbUEHUS MIpeepe, CTUpaHus Uil (OpPMAaTUPOBAHUS
AJIEKTPOHHOT'O HOCHUTEIIS.

5.7. Ilo 3ampocy cyObeKTa NepCOHAIBHBIX JAHHBIX UM €r0 3aKOHHOTO MPEACTaBUTENS

[lIxona coobmaet emy nHpopMaiuo 06 00paboTKe MepCcoOHATBHBIX TaHHBIX CyOBEKTa B
CPOKH U B MOPSJIKE, yCTAHOBICHHOM 3aKOHOM.
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